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MEETING ROOM AND AV SPECIFICATIONS
PROPERTY NAME: Convene
DAYS AND DATES OF CONFERENCE: Friday, March 13, 2020

POST AS: NBER's Innovation and Public Policy Conference
NBER CONTACT PERSON:  Rob Shannon

DAYS AND DATES: 

Friday, March 13, 2020
TIME OF SET-UP: 

7:30 am
TIME OF FUNCTION:        
8:30 am 
TYPE OF FUNCTION:  
Meeting

NUMBER EXPECTED:
130
SET-UP OF ROOM:  

Theater Style for 140 with 3 aisles* (2 outside and 1 in the middle)




raised dais with podium




For the 1:00 - 1:50 pm session, I’ll need 2 chairs and an extra lapel mic





Do not set room with pads or pencils 
* PLEASE BE SURE ALL SEATS HAVE A VIEW OF SCREEN & DAIS

A/V REQUIREMENTS: 
Screens




Wireless lapel microphone on podium




One free standing microphone in each of the aisles (3 total)
I will bring my own laptop
REGISTRATION AREA 
Two 6 or 8 foot tables, skirted, outside meeting room 

                


Waste paper basket





2 chairs   
______________________________________________________________

BILLING 

INSTRUCTIONS: 

Bill to Master Account, send bill to:





Conference Department – Rob Shannon




National Bureau of Economic Research


 


1050 Massachusetts Avenue





Cambridge, MA 02138
