· 301 Phone – Outside line, house, internet

· I’ll need 2 desks and 2 chairs in 301

· AV Schedule already sent to KVL 
· BEO’s? DATE NEEDED? – Lunch Menus  - Veg options
· Gift and Pad Delivery / Storage  

· Len will come over at some point
· Move in on July 5 – Late morning

· Move out 7/29 – Late morning
· My people are popsicles…please turn down AC

· Using Marlowe – people will be confused

· 3 parking cards

· Do you have enough chairs?

· 7/25 Marty Lecture – remembrances from 4:30-6:00 pm.  Lecture runs 6:15 pm-7:15 pm
· Newspapers

· IO Dinner, July 19
· Ben Jones dinner for 12 pp on July 18 (not sure about AV needs yet)

· July 16 – Split Charles for PRCR and PRMP
· July 16, panel discussion, 3:50 pm in Ballroom (6 panelists PRINN)

· 7/16 – reception for PR groups at 5:15 pm in Ballroom foyer

· 7/18 – pm parallel sessions, PRIT using Ballroom and 3 Skylines
· 7/19 – panel, IO in Charles,  at 1:10 am (set-up at 10:00 am break?), 5 panelists 
· 7/20 – poster session, 21 easels for PRIT @ 4:30 pm, Ballroom B?, followed by wine & cheese

· 7/8-11 – poster session, ??? easels for DAE, Skyline D 
· 7/19 and 20 – Science Funding, set up is for all panel discussions
· Clambake numbers – cash bar?
· July 25 – AG b’fast (25 pp in one Skyline, 8:15-9:00 am ) and AG lunch (12 pp in Uni A at noon)

· Interview room (Skyline)

· Meetings being video recorded

· July 22 – Alan Krueger event – Riverfront at 5:00 pm?
