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MEETING ROOM SPECIFICATIONS
Property Name:  Intercontinental Washington D.C.  - The Wharf
DAYS AND DATES OF CONFERENCE:  May 2 and 3, 2019

POST AS: NBER Economics of Energy Use in Transportation
NBER CONTACT PERSON: Rob Shannon

-----------------------------------------------------------------------------------

DAYS AND DATES:   May 2 and 3, 2019
TIME OF MEETING:   Set by 11:00 am on May 2.  
SET-UP OF ROOM:    U-shaped table for 30
(12 seats on each side and 6 seats at the bottom of the U. it should be a “skinny” U)
Classroom for 30 (10 on each of the three sides of the table or at the back of the room)
REQUIREMENTS:
LECTERN -- FREESTANDING, with mic and wireless mic             






Coat rack

A/V 

REQUIREMENTS: 
Screen




Extension cord and power strip (I’ll bring my own projector & laptop)




Please provide cabaret table for equipment

.

REGISTRATION AREA 

REQUIREMENTS:  
One 6 or 8 foot table, skirted, outside meeting room 




Message board with push pins, Waste paper basket,



2 chairs.
________________________________________________________________

BILLING 

INSTRUCTIONS:  
Bill to Master Account, send bill to:




Rob Shannon




National Bureau of Economic Research




1050 Massachusetts Avenue




Cambridge, MA 02138


